
Buyer’s Guide
New York City



A Step By Step 
Guide To Buying
A Home

Congratulations on making the decision 
to buy! So that you know what to expect 
we created this outline that provides an 
overview of the steps we’ll move through 
as you search for and purchase your new 
home. It may look a little daunting now but 
don’t worry, we are here to guide you each 
step of the way and by working together 
through this outline we’ll make sure the 
process is as smooth as possible.



How to 
Buy a Home:
New York City

1
Lay the 
Foundation
A strong foundation is the key to a 
sturdy home, and our first meeting 
is the key to a successful home 
search. Let’s chat about what you 
want: neighborhoods, number of 
bedrooms, amenities and more! 
We are here to listen.

3
Use a Great 
Toolkit
Today’s real estate websites 
provide an overwhelming number 
of listings, but they’re not always 
accurate or up to date. We will 
work with you to create an online 
outpost for your home search. In 
your Collection, we’ll collaborate 
to track new, accurate listings 
posted across various sites, in 
real time.

4
Cast a Wide Net: 
Open Houses
We’ll start by visiting open 
houses that meet your criteria 
in order to see many homes in 
a short amount of time and get 
a feel for the current market. 
At first, we’ll visit open houses 
together, so that we can coach 
you on what to look for and how 
to ask the right questions. 

2
Nail Down a 
Budget
Setting your budget lays the 
groundwork for our search. Unless 
you will be paying cash for the full 
price of your new home, getting 
pre-approved for a mortgage 
is the first step. We are happy to 
connect you with a mortgage 
banker who will determine your 
loan amount based on income 
and credit history. Now we’re ready 
to look!

5
Whittle It Down: 
Individual 
Appointments
Once you’ve attended a number 
of open houses, you’ll narrow your 
interest and we will set individual 
appointments to view potential 
purchases. Individual appointments 
are also more common 
for luxury, by-appointment-only 
listings and in new construction 
where brokers (that’s us!) are 
required to be present.



6
Keep Hammering 
Away with 
Questions
What are common charges? Is 
there a tax abatement? Can I 
add a washer/dryer? Throughout 
the home buying process, we are 
available to answer questions, 
conduct research and recommend 
trusted professionals. If you have any 
concerns about the homes we see, 
we’re here to help.

7
Make an Offer
Once you find your new home,
we’ll discuss price and terms and 
prepare an offer. We will guide you 
through the entire process and 
submit your offer to the seller. They 
may respond with a counter offer, 
which you can choose to accept, 
reject or counter again or we could 
face a bidding war. 

8
Be Diligent with 
Due Diligence
Before signing on the dotted line, 
we will make sure everything is in 
good shape with solid financials. An 
engineering inspector might check 
out the unit and building, while an 
attorney will guide you through the 
financials and contract negotiations. 
We can recommend highly regarded 
attorneys and inspectors, whom 
we’ve worked with for years.

9
Prepare the 
Blueprint
You’re almost there! After the due 
diligence process, you’re ready to 
sign the contract and put down 
the deposit. You’ll meet with your 
lawyer to give him 10 percent of 
the purchase price, which is held 
in an attorney escrow account 
until closing. Once you and 
the seller have signed, you are 
officially in contract!

10
Apply Yourself
Once you’re in contract, it’s time for 
applications. Your mortgage lender will 
begin the loan process by researching 
the building and preparing your 
final loan paperwork. Meanwhile, 
we will work on your condo or co-op 
application and interview preparation, 
if necessary. It’s not easy, but rest 
assured, you’re very close to owning 
your home!

11
Walk It Out
We’re now in the home stretch (pun 
intended) — the walk through! For 
resale, the home should be empty and 
in the condition agreed upon. For new 
construction, everything in the unit 
should be completed as promised. If 
there is a problem we’ll work with your 
attorney to determine how best to 
remedy the situation. 

12
Home Sweet 
Home
The closing meeting will be long 
and filled with piles of papers to 
sign. Take deep breaths, read 
each document carefully, consult 
with your attorney — he or she 
will be there with you — and 
stretch out your hand cramp 
as often as necessary. This is it! 
You’re a homeowner! 

Closing Cost Estimates For The Purchaser



Closing Cost Estimates For The Purchaser

FEE CO-OPS CONDOMINIUMS TOWNHOUSES
(1-3 FAMILY HOMES)

Your Attorney $1,500–$3,000 $1,500–$3,000 $1,500–$3,000

Points / Origination Fee 0–3% of loan value 0–3% of loan value 0–3% of loan value

Bank Loan Application Fees $400–$600 $400–$600 $400–$600

Appraisal $300–$1,500 $300–$1,500 $300–$1,500

Bank Attorney $500–$800 $500-$1,000 $500–$1,500

Title Insurance NA 0.5%-0.8% depending upon the 
purchase price

0.5%–0.8% depending upon 
the purchase price

Real Estate Tax Adjustment NA Pro-rated amount depends on 
when the tax is collected

Pro-rated amount depends on 
when the tax is collected

Mansion Tax 1% of entire price for all sales 
over $1,000,000

1% of entire price for all sales 
over $1,000,000

1% of entire price for all sales 
over $1,000,000

Recording Fees NA $100-$200 $200-$800

Real Estate Tax Escrow NA Typically 2-6 months
of property taxes

Typically 2-6 months
of property taxes

Mortgage Tax < $500,000 NA 1.80% 1.80%

Mortgage Tax > $500,000 NA 1.925% 1.925%

NYC Transfer Tax * 1% <$500,000
1.425% >$500,000

1% <$500,000
1.425% >$500,000

1% <$500,000
1.425% >$500,000

NYS Transfer Tax * $4 per $1000 of price $4 per $1000 of price $4 per $1000 of price

Miscellaneous Title Fees NA NA $200-$500

Pick-up/Payoff Fee to Title Closer NA $100-300 $100-$300

Lien / Title Search $250-$300 $250-$300 $250-$300

Board Package Processing Fees $500-$2,000 $500-$2,000 NA

UCC 1 Filing $75 -$100 NA NA

Move-in Deposit (refundable) $500-$1,000 $500-$2,000 NA

Move-in Fee $200-$300 $200-$300 NA

* New development / Sponsor sale



Engaging in the real estate process is a big step. The Gabriele Sewtz Team at Compass partners 
with you as you begin your home search. We know from personal experience how complex finding 
a home can be, and we pride ourselves in working with you to make informed decisions throughout 
every step of the process.

Ready to take the next step?

Gabriele Sewtz is a top-producing real estate broker and the leader of The Gabriele Sewtz Team 
at Compass. When you work with Gabriele you feel as if you’re the only client or customer in the 
room. Her diverse professional experience when combined with a comprehensive knowledge 
of the NYC market, both in buying and selling, provides an exceptional level of service to every 
client and customer she represents. Originally from Hamburg, Germany, Gabriele places high 
value on knowledge, experience, and trust. She holds an MBA from the University of Hamburg, 
with five majors in Industrial Organization, Logistics, Economics, Industrial Production, and Busi-
ness Administration. 

Gabriele Sewtz
Licensed Associate Real Estate Broker
718.360.7326
gsewtz@compass.com

Get in touch!


